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TravelEx is a browser based software solution for Travel Requisition & Expense 
Reimbursements for SAP Business One. 

Overview of Features 

1. Create Travel Requisition with multiple heads: 

o Air ticket 

o Hotel Booking 

o Food & other expenses 

2. Create Travel Requisitions with multiple travelers 

o A travel requisition creates a Purchase Request transaction in SAP Business One 

3. Validate Travel Requisition with company travel policy 

o By grade of employee 

o By city, e.g. Metro, Tier I, Tier II, etc. 

4. Approve Travel Requisitions can optionally create Purchase Orders in SAP Business 
One for specific heads, e.g. Hotel, Air Ticket, etc.  

5. Fill up Expense Reimbursement Request and submit for approval 

o Expense Reimbursements be linked to Travel Requisitions  

o Standalone Expense Reimbursements 

 An Expense Reimbursement Request creates an Accounts Payable Invoice 
in SAP Business One 

 

Reports 

1. Purchase Orders, suitably customized, for Hotel Bookings 

2. Purchase Orders, suitably customized, for Travel Ticket Booking 

 

 

 

TravelEx - Cloud Solution for SAP Business One 
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